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The Assistant Registrar (Academic)
Ch. Devi La1 UniversitY,
Sirsa.

sub: syllabi for Level-I course of compulsory computer Education for undergraduate

level.

Find. enclosed herewith the syllabi for level-I course of compulsory computer Education

duly recommended and approved by Staff council, UGBOS (computer science and

Applications) and Facult}' of Ph5'sical Sciences'
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DA: Syllabi & Minutes of Staff Copuncil, UGBOS and Faculty'

(1 to 8)

\i. -*"L--
CHAIRPERSON

;lc€,
Copy to:
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Syllabus for Levet Course
Education for BA exce

(cettificate course) of compulsory computert for Bsc
ter Education

-1
BSc

Scheme

Duration of examination 3 Hrs Theo

CCEL-1 I

3 Hrs Practical

Notes:
1' Every student of BA/BSc (except for BSc computer science/BSc I.T./BCA) shall beimparted instructions in this compursory.o;;ru byihe colrege concerned.2' The students taking theory instructions in this course shail be evaluated annually^ through a question paper provided by the Uniu.ri,ty.3' The students taking practical instruilions; ffi".irrru shall be evatuated annua,yby an internal examiner (reqular teacher/comprtu, instructor) to be appointed bythe concerned principal/DireJtor/Chairperson. - ---'
- 

,Tiff::il::n.'ce Based creoit svslemicacS) or the Universiry shail be appried

5' A certificate shall be awarded by the_University to successful candidates whereinthe Letter Grade shall be mentioned. This certintaie be treated valid for Govt. Jobswherever applicable.
6' Paper of compulsory computer Education level-l is compuls ory for the students ofUG Level as mentioned above.

'7' The candidates who failed to qrhfv this paper in 1't year of the course will have topass the same in 2nd or 3'd year as 
.re-a.pqear paper. However, rever-Il (Dipromacourse in computer Education) and rer.i-ili ialrln..o computer Diptoma course- in Computer Education) will be bptional.

B' The college will charge Rs. 100/- per candidate per month as lab charges from suchcandidates,
9' At least 25 computers for a Batch of 25-40 students for lab work will be provided.10' In order to maintain uniformity, the_common question paper will be supplied by the. university to the coilege arong with 2'd sem, ururinutionr.' 11'The Datesheet will be notified by the controllei oi Examinations alongwith evensemester examinations.
12. Evaluation of theory papers/Answer books wilr be done by regurarteachers/instructors appointed in the respectire-colieges to be appointed by thePrincipal.
13'After awarding the marks the college will deposit the record in Secrery Branch ofthe University,
14'The expenditure/remuneration for tleory (Examination and evaluation) andpractical examination wiil be borne by the respective coileges,15' The theory/practical will be taught by rlgoiui com-puter science Teachers/Computer Instructors,
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Course Code
Course Tiile

EgSj5: Computer Course
No, of Credit

01 (PracticalMax. Marks 50 (Theo
25 (Practical)

35 (External 15 (Internal

Lectu re/Tutorial 03 period (Z Lecture+ 1 ctionworkload/week

Pg$ical workload/week Ql_period per srou
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SYLLABUS OUTLINES:

Knowing computer: What is Computer, Basic Applications of Computer;
Components of Computer System, Central Processing Unit (CPU), VDU, Keyboard
and Mouse, Other input/output Devices, Computer Memory, Concepts of
Hardware and Software; Concept of Computing, Data and Information;
Applications of IECT; Connecting keyboard, mouse/ monitor and printer to CPU

and checking power supply.

Operating Computer using GUI Based Operating System: What is an

Operating System; Basics of Popular Operating Systems; The User Interface,
Using Mouse; Using right Button of the Mouse and Moving Icons on the screen,

Use of Common Icons, Status Bar, Using Menu and Menu-selection, Running an

Application, Viewing of File, Folders and Directories, Creating and Renaming of
files and folders, Opening and closing of different Windows; Using help; Creating
Short cuts, Basics of O.S Setup; Common utilities.

Understanding Word Processing: Word Processing Basics; Opening and

Closing of documents; Text creation and Manipulation; Formatting of text; Table
handling; Spell check, language setting and thesaurus; Printing of word
document.

4. Using Spread Sheet: Basics of Spreadsheet; Manipulation of cells; Formulas

and Functions; Editing of Spread Sheet, printing of Spread Sheet,

5, Introduction to Internet, WWW and Web Browsers: Basic of Computer
' networksi HN, WAN; Concept of InterneU Applications of Internet; connecting

to interneU What is ISP; Knowing the Internet; Basics of internet connectivity
related troubleshooting, World Wi$e Web; Web Browsing software, Search

Engines; Understanding URL; Domain name; IP Address; Using e-

governance website

6. Communications and collaboration: Basics of electronic mail; Getting an

email account; Sending and receiving emails; Accessing sent emails; Using

Emails; Document collaboration; Instant Messaging; Netiquettes.

7. Making Small Presentation: Basics of presentation software; Creating

Presentation; Preparation and Presentation of Slides; Slide Show; Taking
printouts of presentation/handouts.
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DETAITED SYLLABUS:

-1. 
KNOWING COMPUTER

Introduction, objectives, 
'wnu, 

is 
^computer? Basic 

.Apprications of computer,components ol_ ioror,zr svrrur, jentrit-pioc.#r, unit, Keyboard, mouse and
VDU, other Input ouri.ur,-6tr,-., orto,li olr-.".rJ,1"g?ylu. M_emory, Concept of
Hardware and Softw.iu,' i.ro'*are., software-' Apprication sortware, systemssoftware, aon..ulj_9r .ri,priini, ouru unJ inioi.rltion, Apprications or IECT, e_
governance, Entertainment, griding computer to rifi._connecting keyboard, mouse,ffi?[[.:y,,::[1: ::,f :t. j:f*,. J# #]g:, lJt;I n umber sys,em,

2. OPERATING COMPUTER USING GUI BASED OPERATING SYSTEM
Introduction' objectives, Basics of operating system, characteristics of operatingsvstem' Functions 

,of operatr:;giv;t:T: sasic; ;i ilrr3,. operating ,yriu, (LrNUx/wINDows)' rhe User'i;#;'.;: rurt ear, rcon!;'il;n:,. Runnins an Apprication,

fti 4:i:FdHIi{ j[ xt'.'jrk',.x k i#:?^rr,:- 4 r r;., ch a n s ns

fi :',T:?#:'i,,q#*ruXf,:lT.#J#ff 
,?,,if 

:ilff t1l,l;,ffi ryZ*i#i
3. UNDERSTANDING WORD PROCESSING

Introduction, obiectives, word processing Basics, opening word processingPackage, Menu ai1 u;in6 rnu ri.rp,'uii; iir. i..r.J,r.,rw Menu Bar, opening and
i',.?iJff-,'?:ffi,[!t'' -on';ine oo';';runtr, sur. uni-iur. ur, pase Setup, print

F;n'jr=rifl yi:f r*$#:;;il:,,!'rF,''*,u:+ru,'i*:::[:::
rnde nti n si dr r..' 

i, o 
ryY, oe ; ;;, ;fi:rI [.{:l; #tlqEi, n,i.;,;;ilrFj;lJ:ff?:',1',::'fy#ii#J:iili ii'i,,.,1 or ru*[ in .urr, oereteTrn;;;;; or row

4. USING SPREAD SHEET

Introduction, obiectives, Eremen,, or^^u,u.^,lor. ,rruud, Sheet, opening of spread
Manipuration of cE,s, rri.iir; iuo)'*rrouoinj"ouiur,_creating 

Text, Numberand Dare series. raiiing 
-wo;iJ;i 

Data,-i-nret;rn".ig Deretins-no*i,,corumn,changing ce, Heisht unj wiotn, rJrrrru, iro Fr'*ii"nl'ur,ng Formulas, nrnction.
5. INTRODUCTION TO INTERNET, WWW AND WEB BROWSERS

\t-
)t.

i?ffi ';,.Tf ir.ffiff ''(fi?-i:ili.T"??:::.j^l:r:rf :lo.:,AreaNetwork(,.AN),ljff .fi;i*,."*,"#g*k j;Sj:r,.ifi :Li:ffi ',::;.?Ti j[:1,
s#,.ffi ,4.:::ril',',ff k"i**^,,:*?,f; .-flfi"'ii,f 

o'Iffi 
1ffi ;,cil:lB rows i n s sortwa re, eo p u ra r 

-w. 
u',ir"*ri,l;::ffi .,t:!:. ryi: #:l Jffi y/i.y:i

/xf,'
ily r, i

/ t,lf
/l'iff

/n

U

4dI,^ffi
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Engines / Sea

3;ffi :H'i?Jifi.;,'3;;g;,ff :.T'[?"y:i,fJ,:li,?,f ',i[1,:l;rf 
:,111,1";

6. COMMUNICATIONS 
AND COLTABORATION

Introduction' objectives, Basics 
lr !-r?ir, wnat ,:. ..f Erectronic Mair, Emair

Addressins, Using E-rui[, ,iolr,rn, Emait 
,r.;;*t 

Mailbox: iro., .no orroo*,ffi:,, il*,:H1iru# giL,, n.pivi, g,.' i,-I::l,.,iie.j Forwardins

l'."ff i:ig,-,Jci,rLo*.i,f1,,1r!,,"n'?;:?iX?,iT*!';,3r]*,XlXl,,,..;;.';,,,ffi

7. MAKING SMALL PRESENTATIONS

Introduction, Obiecfir,,o. D_^i-^pr.r.ri.ii"r, ;rjectives, 
Basics, 

,Y:,nr^ 
powerpoint, 

^ lpening A powerpointp'.,unt,tiJil'r,inJ'lnuf,r,lill.JlX,llrft 

,pllt,"t_*ii.,",S1ru*1ru,*,,;L?!:ffi!':ru*::1,;n#o;;f [;.,;'p?lpu-tionorsiio,eJ,rnsertins

3':l'.'tu[':':;il,ilff 31{1d?{::rh:i::t!,ii*],.'*'5ffi ,",7srioe inovi,,h,inn]ru'n, 
a Set Up for prlr.ntrti#,",0r1[11'g-_rlides 

And Hanoouts,show. 
-'r, '\v,'rrrrrg Er sride show, Transition rrJ'dlij.'l,r,nrr, Automating a sride
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